Process for preparing your tax return
As a new client, all we need from you to prepare your tax return(s) is:

· Copies of your last two year’s tax returns

· Your Tax Documentation

Here’s how the process works:

· You send us your tax documentation by email / fax and we acknowledge receipt by email.  NOTE:  There is no Tax requirement that we view your “originals” - it is much more cost effective for you to send your tax documentation via email.

· When we are ready to commence your Tax Return(s) we will email you to ask for your “Authority to commence”, this confirmation from you means now is a suitable time for you to be available to answer any of our questions (not on holiday, moving house etc)

· Once we have your “Authority to Commence”, we will email you any queries that arise whilst preparing your job.

· When your queries are answered and your job is completed, we will email out a draft for you to review and approve.

· Upon your approval, we will email out the final copies which we require you to sign and email / fax back to us.

· Once we have received your signed documents and payment of your invoice, we electronically lodge your tax return with the ATO.

· When we receive your assessment, we check its accuracy and forward it on to you.

The above process is an extremely efficient and streamlined system which, for our many inter-state and time-poor clients, makes that annual task that everyone loves to hate, as easy as possible – in fact, a pleasant, painless experience!

Although your Tax return(s) process for the year is now complete, STS remains in contact with you throughout the year:

· You will receive FREE monthly newsletters on topics of interest to our clients – if you have a suggestion for a newsletter topic please feel forward it to us.

· You will also receive regular FREE bi-monthly teleconferences throughout the year, which allows you to have questions of a general nature answered for free.

· You will have year round access to the STS website, containing a plethora of informative and interesting information.

· At any time of the year, phone consultations can be scheduled with Adrian Hill or any of our high-calibre Accountants.  A well timed phone call at the right time could potentially save you $000’s!  We recommend looking at your Tax Return(s) as an opportunity to reflect on the past year and reassess your goals annually.  
From all the Team at STS,

we’re looking forward to assisting you on your wealth creation journey!
